
LANE CLOSURE MANAGEMENT 
INSTRUCTIONS FOR INPUT 

 
 

GETTING STARTED 
 
 
 
 
 
 
 
 
 
 
 

1 

1 Do not

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 check ( ) “Save login info” unless you are using your own 
computer. Saving info on another computer will enable anyone to log in 
and use your name to generate information. 

1 

2 

2 Click once on Lane Closure Management. 
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GETTING STARTED (continued) 
 

2 

 
 1 Click once on Lane Closure Management (LCM) icon.  Once the LCM input screen 

opens there are choices to be made. See below for explanations. 
 
 
 
 
 
 
 
There are several scenarios for checking on the status of a previously submitted request or 
creating a new request.  Each procedure listed below is explained in detail on the following 
pages. 
 

A. Checking the status of lane closure (LC) requests by using a filtering feature. 
B. Create a new LC request 
C. Copy a previously submitted LC to extend closure dates. 

 
Once you create a request and submit it, it will pass to the Project Manager (PM).  The PM will 
review and may add comments, if appropriate, and then the PM will pass onto the next level.  
The Operations Director in the Turnpike’s Pompano office approves nighttime closures.  
Daytime Closures are approved through the DOT Tallahassee office. 
 
You will receive an e-mail alert for each level of review notifying you that it has been reviewed 
and sent to the next level.  The e-mail includes links in the event you wish to review any 
changes. 
 
For any problems with using LCM, contact Peter Bodine, Pompano ext. 1108. 
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A.  Creating a Lane Closure Notices Listing 
 

 
 
 
 
 
 
 
 
 
 
 

1 Lane Closure Notices Listing is the first pop-up screen.  From this screen you can 
view all notices from a selected source.  Numbers 2 and 3 are the only data 
entries required in generating a “project specific” list.  There are several other 
scenarios for sorting, which is self-explanatory. 

5 

2 Closure dates: click once on the calendars and select dates that will cover a range 
of time to cover any open closures.  For instances, if you have an approved closure 
dated 7/15/05 to 8/31/05 enter dates of 7/1/05 to 9/30/05 to ensure the filter will 
include all closures. 

3 
4 

2 

1 

 
3 Requested Source: click once on the down arrow and select the project you wish to 

list. 
 
4 Show Filtered List: click once on the “Show Filtered List” icon to list projects within 

the timeframe indicated. 

 
 
 
 
 
 
 
 5 From this point you can copy a previously submitted closure or create a new 

closure.  See following pages.  
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B.  Creating a New Lane Closure Notice 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Section 
1

Section 
2

Section 1 
 
 Data Input : Each PA can only request closures for the projects to which he is 

assigned.  Drop-down menu contains only assigned projects. The following 
information is required: 
FIN#

 
 
  

 
: 11 digits, no hyphens, no spaces. If there is more than one project 

number then list the first one. 
Contract #: sample  : E8F66 

 Permit #: leave blank 
 Project Description sample: Seminole Expressway Resurfacing. 
  State Road to be Closed: This is a drop-down menu selection. 
  Start/End MP: fill in. 
  Closure Type: drop-down menu selection. 
 

Directions & Ramps Affected:Section 2  Select all that apply, i.e., northbound and 
southbound. 

 Number of Closed/Open Lanes: There is some discussion about the correct 
number of lanes to insert.  The PM and writer agree that it should read 3 and 
1 for a total of four but Bruce Seiler wants to see 2 and 1.  The “total” will 
calculate itself. 

 Additional Location Description:  The following should be added in the event 
there is more than one closure in more than one direction: 

 
  Only one direction will be closed at a time. 
 
   

Continued on next page 
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B.  Creating a New Lane Closure Notice (continued) 
 
 
 

Section 
3

Section 
4

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Note: All data entry fields marked with an asterisk (*) are required. 
 
 Section 3 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Dates of Closure: Click once on the first calendar icon to select a start date. Go to 
the thru date, click once on calendar icon to select end date.  Days of the week 
will automatically be inserted below date. 

 Closure Dates: Once the end date is selected a drop-down menu (to the right) will 
open containing all dates from start to end.  You should have a calendar to view 
while deselecting the dates to remove from closure date list.   

 
 To select dates to be removed: 
 

a. Hold down the “control” key until all dates have been selected to 
eliminate from the list.  Depending on number of dates you may have to 
scroll down in order to see all dates but you must continue to hold down the 
“control” key until you are finished.  Once finished selecting dates release 
the control key and fill the “Hours to be closed” boxes.   

b. Hours to be closed: Click in each box and type in time of closure. If you are 
requesting a daytime closure, check the box provided under the time 
entries. 

c. View Impacted Events: After completing Section 4 input (see below) and all 
other required areas, click on the “View Impacted Events” to complete form 
before submitting.  

 
 
 
 
 
 
 
 

Section 4 Description of Work to be Performed: fill in description in the box provided. 
 
 Add the following (per instructions of PM): 
 
 DAB Lane closure in accordance with plan sheet 30. 
 SEM Lane closure in accordance with plan sheet 66. 

Nights: Sunday night lane closures are justified by lane closure analysis. 
Days: No Saturday or Sunday closures. 
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B.  Creating a New Lane Closure Notice (continued) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Section 
5 

 
Section 5 When all required data has been entered, click on the “submit” icon in upper 

left hand corner.  This will route the request to the PM to review.  You cannot 
make any changes at this point. 

 
 Review your submitted request by going to the screen described on page 3. 

After completing the filter process, click on the ID number, i.e., E8F66-0007 
to open the file.  If you discover any errors, fax the PM a copy of the 
contractor’s request form and the request you completed with errors marked.  
The PM will have the opportunity to correct any problems before the request 
is sent to the next level. 
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C.  Copy LC to Extend Closure Dates 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Follow the steps provided below: 
 

 Open the Lane Closure Management program as described on page 3, “Creating a 
Lane Closure Notices Listing.” 

 Complete the filtering process. 
 From the list generated click on an ID number to open the appropriate LC that you 

wish to copy.  
 
Section 1 

Section 2 

Click on the icon in the upper left hand corner entitled “Copy Notice”.  This will 
copy all information except the date section.  The requester will then enter new 
data for dates/times as described on page 5, section 3. 

 LCM will assign the same ID number followed by a “letter” (i.e., E8F66-
0001A). 

 After completing the new dates & times, click on the “submit” icon in upper 
left hand corner. 

 
When opening a LC you will notice the calendars are colored coded.  Orange 
shows days LC is scheduled. Blue indicates days LC’s not permitted. 

Section 
2 

Section 
1 
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